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A ‘Green Day’ at your workplace

A 'Green Day' at your workplace is easy to organise.  To arrange the event:
· Get the appropriate okay from management.

· Select a day.

· Email the overview to staff announcing the date and ask people wear something green in return for a donation.  Perhaps print the page for noticeboards.  See website to download the overview 

· Send a reminder the day before the event.

Recording donations (see page two):

People can contribute any amount they wish – but if they make a donation of $10 or more it’s important that their details are passed on to Its Time Foundation – using page two.  They are sent a tax-deductible receipt, receive a certificate of appreciation (by email when a school project is completed using their money) and are entered in prize draws.   

Please note: $10 is chosen as the threshold for certificates and prize draws so the program can be run efficiently. 

When funds are collected complete the Remittance_form and deposit funds (see the form for details). If the form opens as “Read Only” then “Save As”; if the form does not appear on your screen check your downloads folder.
You do not to issue receipts – they are emailed from Its Time Foundation using the information you provide. 

Good luck and have fun.

Group name:                                                                               Contact (name/phone):

Your donation will create education opportunities for kids in remote Pacific island schools by replacing diesel-generated power with solar or wind alternatives. The money saved on fuel is spent on education.  And it’s a great way to fight climate change. For example, Rabi Island School now has constant power and diverts over $7000 per year from fuel to books, computers and other resources. That’s a big deal considering the average family income is less than $100 per month.  This system will also save over 150 tonnes of carbon dioxide.  For details visit:  www.iitime.org
All contributions are welcomed.  For donations of $10 or more, every $10 gains one entry in the draw for a fully installed 1.5kW home solar power system or a holiday to Hong Kong;  you will also be emailed a certificate of appreciation with pictures and details of the actual school where your contribution is spent.
Donations of $2 or more are tax-deductible.  Receipts are emailed.
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